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Person Specification - Aspire SEND & Inclusion Manager


	
	Essential
	Desirable

	
Experience and Knowledge 
	· Experience working with students with Special Educational Needs and Disabilities (SEND) in an educational setting
· Leadership and management experience
· Experience of coordinating or supporting interventions for vulnerable or SEND students
· Understanding of safeguarding procedures and responsibilities in schools
· Experience of working collaboratively with staff, parents, and external agencies
· Knowledge of inclusive education practices and strategies to support student engagement and progress
	· Knowledge of SEND and LAC legislation, policy, and best practice, including EHCP processes
· Experience contributing to EHCP reviews or chairing multi-agency meetings
· Familiarity with school Management Information Systems (MIS)
· Knowledge of alternative provision and exam access arrangements

	
Qualifications and Training
	· GCSE good passes (or equivalent) in English and Maths
· Relevant training or professional development in SEND, inclusion, or education
	· Level 3 qualifications (A-Levels/BTEC)
· University degree
· SEND-specific qualification (e.g. NA SENCO/NPQ SENCO; Level 5/7 SpLD qualification)
· Safeguarding training
· Leadership or management training

	
Skills and Abilities
	· Strong organisational skills and ability to prioritise workload effectively under pressure 
· Excellent interpersonal and communication skills for working with students, staff, parents, and external professionals 
· Ability to lead, motivate, and support a team
· Ability to analyse student needs and plan appropriate interventions
· Good administrative and IT skills, including Microsoft Office 
· Ability to maintain confidentiality and handle sensitive information appropriately 
· Strong problem-solving skills and ability to act on professional judgement
	· Ability to deliver staff training or professional development sessions
· Skills in data analysis to evaluate intervention impact
· Experience in coaching or mentoring colleagues

	
Other Factors
	· Commitment to safeguarding and promoting the welfare of children and young people 
· Commitment to inclusive practice and equal opportunities 
· Ability to work as part of a team and contribute to whole-school strategy 
· Commitment to ongoing professional development and keeping up to date with SEND practice 
· Professional integrity and reliability
	· Flexible approach to working in a school environment
· Willingness to contribute to wider school life and community ethos
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