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Hanley Castle High School

Job Description

	POST TITLE:
	Cleaner

	

	TERMS & TENURE:
	Term time 4-7pm, Monday to Friday
15 hours per week

20 days worked across half terms and summer holiday periods 

	

	LINE MANAGEMENT:
	Estates and Facilities Manager

	
	

	STAFF SUPERVISED:
	None


	OBJECTIVES OF THE POST
Provide a clean and pleasant environment in order to facilitate the effective use of the school by those staff and pupils who occupy it.

Help maintain the fabric of school buildings.

Maintain cleanliness in order to prevent any health risks from occurring.




	MAIN DUTIES
· Undertake cleaning duties in line with a structured cleaning schedule and as directed
· Use cleaning materials as appropriate, and according to their instructions for use.

· Report any damage to school property or other relevant matters to the Cleaning Supervisor/Caretaker/Facilities Manager.
· Use powered cleaning equipment as directed.
· Undertake relevant periodic work as instructed by the Facilities Manager/ Cleaning Supervisor.
· Undertake any relevant training as required.

· Complete daily cleaning check sheets 
· Follow safe working practices and operating procedures

· Comply with the requirements of the Health and Safety at Work regulations.  To take reasonable care for the Health and Safety of him/herself and for others affected by his/her work, and to co-operate with the employer in ensuring that Health and Safety responsibilities are carried out.  

· Undertake any other relevant duties, at the same grade as instructed.




	REQUIREMENTS

· Respect confidentiality at all levels.
· Good communication skills - able to deal effectively with people at all levels.

· Good organisational ability, including the ability to prioritise and cope with pressure.

· Enthusiasm
· Strong team worker.
· Ensure a high standard of personal appearance is adhered to at all times including the wearing of the correct protective clothing. 




	OTHER

The post holder will be expected to work constructively as part of a team and to assist with the co-ordination and take an active part in the delivery of whole school cleaning needs in order to meet required deadlines as directed by the Facilities manager/ Cleaning Supervisor.



	HEALTH AND SAFETY

The post holder is required to make positive efforts to maintain their own personal safety and that of others by taking reasonable care, carrying out requirements of the law following recognised codes of practice.  The post holder is also required to be aware of and comply with the LEA and School’s policies on health and safety.




	COMMITMENTS

Commitment to the community ethos of the school, helping to promote appropriate behaviour and correct uniform wearing when dealing directly with pupils and to Equal Opportunities.



To Apply:
Please apply online by completing our application form. If you have any queries about the application process, please contact HR via email on MoonS@hanleycastlehs.org.uk or by phone on 01684 595673.
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