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Hanley Castle High School

Job Description 

	POST TITLE:
	Minibus Driver 

	

	TERMS & TENURE:
	15 hours per week, Monday – Friday

3 hours per day (1.5 hours in the morning, and 1.5 hours in the afternoon).

There may be the option for a job share.
Term-time only. Fixed-term for 1 year in the first instance.
Scale 5, SCP17 £30,060 FTE

Pro-rated to £10,039 per annum.

	

	LINE MANAGER:
	Trust Operations Manager 

	
	

	STAFF SUPERVISED:
	0


	OBJECTIVES OF THE POST

· Create a safe and secure environment for the children during their commute in the morning and afternoon.
· Maintain high standards of behaviour within the minibus, enforcing safety rules and protocols to minimise the risk of accidents and or incidents.



	MAIN DUTIES

· Pick up students on the morning run, only leaving a stop once all registered students are on board or no earlier than the scheduled departure time
· Drop off pupils in a safe place on the home run 
· Ensure the safety of pupils/passengers at all times

· Undertake the required daily checks and evidence their completion

· Ensure the minibus is left in a clean and tidy condition at the end of the day

· Report any issues or concerns regarding the minibus immediately to the Facilities Manager, only driving the vehicle if deemed to be in roadworthy condition

· Any other duties that may reasonably be assigned by the Trust Operations Manager.



	QUALIFICATIONS REQUIRED

· Must hold a full clean UK Category B driving license (D1 would be advantageous) 
· Successful completion of a short county council competency test
· Basic knowledge of vehicle maintenance
· Good geographical knowledge of the local area is preferable

· Willingness to undergo training including Health and Safety, Safeguarding, and First Aid.

· Good interpersonal skills along with the ability to communicate with people at different levels.
· Friendly and approachable
· Punctual and reliable



	OTHER
The duties outlined above are not intended as a restrictive list and may be extended or altered to include other tasks that are commensurate with the role.

 


	HEALTH AND SAFETY

The post holder is required to make positive efforts to maintain their own personal safety and that of others by taking reasonable care, carrying out requirements of the law following recognised codes of practice.  The post holder is also required to be aware of and comply with the LEA and School’s policies on health and safety.




	COMMITMENTS

Commitment to the community ethos of the school, helping to promote appropriate behaviour and correct uniform wearing when dealing directly with pupils and to Equal Opportunities and Safeguarding.




	DATA PROTECTION
During the course of employment, the holder of the role will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Regulation and in accordance with the HUET Data Protection Policy.
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