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Hanley Castle High School

Job Description - Ready to Learn Room Manager 

	POST TITLE:
	Ready to Learn Room Manager 

	

	TERMS & TENURE:
	37 hours per week, Monday – Thursday 8.30am - 4.30pm. Friday 8.30am – 4.00pm (includes a 30-minute unpaid lunchbreak). 

Term Time Only plus 8 Professional Development Days

Scale 5, SCP 12 – 17 (£28,898- £31,022 FTE). Pro-rated to £24,565 - £26,647 per annum.

	

	LINE MANAGER:
	Deputy Headteacher - Student Support

	
	

	STAFF SUPERVISED:
	None


	OBJECTIVES OF THE POST

· To play a lead role in ensuring exemplary standards of behaviour for learning at Hanley Castle High School by managing the Ready to Learn Room. This room is used to give reflection time and time out to those students who are not meeting the very high expectations of conduct in the classroom.

· To create a calm, positive, purposeful, and orderly environment where students can re-establish appropriate behaviour for learning following removal from a lesson.

· To contribute to the exceptional pastoral care provision at Hanley Castle High School.


	MAIN DUTIES
· To supervise the students in the Ready to Learn Room in accordance with expectations set out by the school.
· To manage the arrival and exit of students to and from the Ready to Learn Room. 

· To facilitate a calm and purposeful environment for student who have been unable to sustain appropriate behaviour for learning in their lessons.
· To proactively support students to improve their behaviour for learning.
· To use the school MIS system to record behaviour and monitor trends.

· To communicate with students’ families around issues of pastoral care.
· To co-ordinate and supply work to the students in the room, liaising with teaching staff as required.
· To lead detentions when required.
· To ensure the environment in the Ready to Learn Room is well maintained.
· To follow school behaviour management systems and adhere to the policy with precision.
· To work closely with the pastoral team in the school on other related duties as required by the Deputy Headteacher.
· To promote and safeguard the welfare of the young people in the school.



	QUALIFICATIONS REQUIRED

See Person Specification.


	OTHER
The duties outlined above are not intended as a restrictive list and may be extended or altered to include other tasks that are commensurate with the role.

 


	HEALTH AND SAFETY

The post holder is required to make positive efforts to maintain their own personal safety and that of others by taking reasonable care, carrying out requirements of the law following recognised codes of practice.  The post holder is also required to be aware of and comply with the HUET Health and Safety policy.




	COMMITMENTS

Commitment to the community ethos of the school, helping to promote appropriate behaviour and correct uniform wearing when dealing directly with pupils and to Equal Opportunities and Safeguarding.




	DATA PROTECTION
During the course of employment, the holder of the role will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Regulation and in accordance with the HUET Data Protection Policy.
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