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Hanley Castle High School

Job Description – Learning Support Assistant

	POST TITLE:
	Learning Support Assistant Grade 1

	

	TERMS & TENURE:
	Working Hours are up to 27.5 hours per week (5 days).

Minimum 5.5 hours (1 day).

Available working hours are 8:45am – 3:15pm, Monday to Friday (includes 2 x 30-minute breaks).

Term time only plus a proportion of 8 Professional Development Days.

TA1, SC2 £24,413 FTE

	

	LINE MANAGER:
	SENCO or Deputy SENCO 

	
	

	STAFF SUPERVISED:
	None


	OBJECTIVES OF THE POST

· To work closely with the SENCO, Deputy SENCO and Senior LSA to 

implement the whole-school SEND strategy

· To work under the direction of classroom teachers to ensure that Quality First Teaching is delivered to students with SEND




	MAIN DUTIES
· To work under the direction of classroom teachers to ensure that Quality First Teaching is delivered to students with SEND
· To attend LSA Continuous Professional Development programme as directed by the SENCO
· To attend and contribute to fortnightly LSA meetings
· To discharge safeguarding responsibilities as detailed in the school’s Safeguarding Policy
· To communicate to the SENCO, Deputy SENCO and Senior LSA observations pertaining to SEND students’ learning and progress 
· Support the independence of SEND pupils through assisting them with classroom routines 
· To always model a high level of emotional intelligence
· To facilitate exam arrangements to SEND students as directed by Senior LSA
· To deliver programmes of support to SEND students as directed by SENCO and Deputy SENCO
· Any other appropriate task, as directed by the SENCO and Deputy SENCO


	QUALIFICATIONS REQUIRED

See Person Specification.




	OTHER
The duties outlined above are not intended as a restrictive list and may be extended or altered to include other tasks that are commensurate with the role.




	DATA PROTECTION

During the course of employment, the holder of the role will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Regulation and in accordance with the HUET Data Protection Policy.

 


	HEALTH AND SAFETY

The post holder is required to make positive efforts to maintain their own personal safety and that of others by taking reasonable care, carrying out requirements of the law following recognised codes of practice.  The post holder is also required to be aware of and comply with the LEA and School’s policies on health and safety.




	COMMITMENTS

Commitment to the community ethos of the school, helping to promote appropriate behaviour and correct uniform wearing when dealing directly with pupils and to Equal Opportunities and Safeguarding.
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